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CORRESPONDENCE / 001

To the people who make a place their own.

Dear Client,

Good work begins with a clear understanding.
Use this space for a personal note, project update or formal letter.
Replace this sample copy with your own message before delivery.

Keep body text on the grid and leave the margins clear.

With care,

Alex Morgan

Founder / Maker
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INVOICE / SAMPLE 001

A considered piece of work.

BILL TO

Client Name

Client company / Address

DATE / DUE

19 Oct 2026 / 02 Nov 2026

DESCRIPTION

Identity direction

Application design

Handover & setup

Sample amounts only. Update taxes, terms and payment details.

Qry RATE AMOUNT
1 $600 $600
1 $300 $300
1 $100 $100

TOTAL /USD $ 1 ,OOO
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